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1.1. Hacrosmee ITonoxenue o6 apxuse MBOY Crapoxy6ckoit COIIL Ne 2 (ﬂanee -
mKoja) paspaboTaHo Ha ocHOBaHMH [IpuMepHOro monoxeHus 06 apxXuBe rocyaapCTBEHHO-
ro y4Ype)KAeHHsl, OpTaHH3alHH, IIPEANPHUITHS, YTBEPKACHHOro MpuKa3oM Pockomapxusa oT
18.08.1992r Ne 176, B coorBeTcTBHM ¢ Konctutyuueit PO, ®enepansueiM 3akonoM "O6 06-
pasoBaHuu B PO" Ne 273-@3 o1 29.12.2012r. ¢ u3BMeHEHUSIMH, YCTABOM IIKOJIEL.

1.2. B cBOe# nedTenbHOCTH apXUB PYKOBOJACTBYeTcs NaHHBIM [lonoskenuem o6 apxuse
IKOJBL, PenepaibHbIM 3aK0HOM 0T 22.10.2004 Ne 125-03 "O6 apxmBHOM nene B Poccuii-
ckoi Denepanuu’, HOPMAaTHBHBIMH IIPaBOBBIMHM aKTaMH U METOAMYECKHMH PEKOMEHIally-
amu @enepanbHOrO apXHBHOIO areHTCTBA, JOKAIbHBIMH HOPMATHBHBIMH AKTAMHM INKOJIBI,
MIPUKa3aMH ¥ YKa3aHHUSIMHU BHIMIECTOSIIAX OPTaHU3AIHM.

1.3. Jlannoe Ilonoxenue o6 apxuBe 0Opa3oBaTeNBHOM OpraHU3AUA YCTAHABIUBAET
3a1a4d ¥ QYHKIMH IKOJBHOIO apXWBa, PErIaMeHTUPYET AEATEbHOCTh JIMIa, OTBETCTBEH-
HOI'O 34 BEJIeHHEe apXuBa B 0011e00pa30BaTeIEHOM YUPEIKICHHH.

1.4. JlokymeHTBI 001meo0pa30oBaTeIbBHOTO YYPEXKACHHS, WMEIOIIHE HCTOPHUYECKOE,
KyJIbTypHO€E, HAyYHOE, COLMAIBEHOE, SKOHOMHYECKOEe U IOJUTHYECKOS 3HAYeHHE, COCTABIIA-
I0T roCyIapCTBeHHYIO 4acTb ApxuBHoro (onna Poccuiickoit ®enepanvu, sBiIsSOTCS CO6-
CTBEHHOCTBIO I'OCYIapCTBa U MOJIJIEXAT MOCTOSHHOMY XPaHEeHUIO B FOCYAAPCTBEHHBIX apXH-
Bax Poccuiickoit ®enepanuu. Jlo nepenadu Ha rocyIapcTBEHHOE XpaHEHWE JaHHBIE IIOKY-
MEHTBI BDEMEHHO XPaHATCS B 001100pa30BaTeILHOM YUPEXKICHAH.

1.5. B mKkone nus xpaneHus: JOKyMeHTOB ApxuBHOro (onma Poccuiickoit @eneparnuu
1 3aKOHYEHHBIX JIeJIONPOU3BOACTBOM JOKYMEHTOB IpPaKTHYECKOro Ha3Ha4YeHHUsd, ux otbopa,
y4era, UCIOJIb30BaHus U [IOATOTOBKM K Iepeaade Ha rOCYJapCTBEHHOE XpaHEHHE CO3AETCS
apXuB.

1.6. ApxuB B IIKOJE CO3aeTCsA KaK CaMOCTOSTEIbHOE MOApa3ieieHne, BO3ITIABIIEMOe
JMLIOM, OTBETCTBEHHBIM 32 BeJICHHE apXMBa COIVIACHO IIPUKA3y AMPEKTOPA IHKOJIbI.

1.7. O6meoGpazoBaTenbHOE yupesK/ieHHe 00ECIeYMBAET ApXUB HEOOXOMIMMEIM ITOMe-
meHreM, 000pyOBaHUEM U KaJpaMH.

1.8. ObmeobpazoBaTebHOE yupexIeHHe 00eCIeYdBaET COXPAHHOCTh, YUeT, oT6op,
YIIOpsAAOYECHUE U HCIIONBb30BaHHe NTOKYyMEHTOB ApxuBHOro (Gonzna Poccuiickoit ®enepannmy,
oOpasyromuxcs B ero AesrensHocTd. ObGecrednBaeT CBOEBPEMEHHYIO epenady 3THX JOKY-
MEHTOB Ha rOCyIapCTBEHHOE XpaHEHHE.

1.9. Bee paboTsl, cBA3aHHBIE C TOATOTOBKOM, TPAHCIIOPTHPOBKOM 1 Nepenadeil apxus-
HEIX JIOKYMEHTOB, IPOH3BOAATCS CUJIAMHU M 32 CYET IIKOJIE.

1.10. 3a yrpaty ¥ nopdy nokymeHTOB ApxwuBHoro ¢omma Poccuiickoit ®enepauun
JOJDKHOCTHBIE /ML 0011e00pa30BaTeIbHOr0 YUPEKACHHS HECYT OTBETCTBEHHOCTh B COOT-
BETCTBHH C AEHCTBYIOIINM 3aKOHOLATEIBCTBOM.

1.11. KoHTpOb NeSTENBHOCTH apXHBa OCYLIECTBISET JUPEKTOP INKOJIbL.

2.CocTaB TOKYMEHTOB apXuBa
B apxuB nmoctymaror:



3aKOHYEHHBIE JEJOIIPOU3BOACTBOM IIKOJIBI JOKYMEHTHI IIOCTOSIHHOTO XpaHEHUs, 00-
pa3oBaBLIKECS B NEATENBHOCTH CTPYKTYPHBIX MNOApasfeNeHHd, HOKYMEHTBl BPEMEHHOTO
(cBolme 10 yieT) cpoka XpaHeHus, HeoGXOMUMEIE B IIPaKTHIECKOM MesTeLHOCTH, JOKyMEH-
TBI 110 KaJipaM ¥ 00y4JaroLIuMCs.

AOKYMEHTBI [IOCTOSHHOIO XPaHEHHs U IO JIMYHOMY COCTaBY YUpeXIESHHM- Ipelie-
CTBEHHUKOB JIMYHBIE (DOHABI BEAyIMUX PaGOTHHKOB 001e00pa30BaTENLHOIO YIPEXKIEHNU,
[IOCTYIMBIINE B apXHB.

cryxeOHEIe U BeJOMCTBEHHEIE H3AHUS.

3. 3anaun u GyHKIHE apXHBa

3.1. OCHOBHBIMH 3a/lauaMi apXHBA KO SBJISOTCSL:

3.1.1. KommnexroBanme J0KyMEHTaMH, COCTaB KOTOPBIX MPETYCMOTPEH PA3NenoM 2
Hacrosutero [Tonoxenus 06 apxuse 061e06pa30BaTENBLHOTO YUPEKISHHSL.

3.1.2. Vuer, obecrneuenne cOXpaHHOCTH, HCIIOIB30BAHME NOKYMEHTOB, XpPaHAIIUXCA B
apXWBe MIKOJBI.

3.1.3. TloaroroBka 1 CBOeBpeMeHHas! IEpeada TOKyMEeHTOB APXHBHOTO ¢ouna PO na
roCyJapCTBEHHOE XpaHEHHE. " .

3.1.4. Ocymecrsnenne KOHTPONIA HOPMHUPOBAHUS ¥ OGOPMIEHHS Nel B AETONPOM3-
BOZICTBE 00Pa30BaTEILHOrO yUPEIKACHHUS.

3.2. B COOTBETCTBUH C BO3/IOXKEHHBIMH Ha HETO 3a7a9aMH apXHB OCYLIECTBISET Cle-
Jyroume QyHKIIHH:

3.2.1. IlpuHuMaeT He IO3/HEe YeM 4Yepe3 3 roma mocie 3aBeplICHHS JeJIoNPON3BOL-
CTBOM, YIHTBIBACT H XPAHHUT JOKYMEHTHI CTPYKTYPHBIX IOAPa3IeIeHHH IIKOIBL.

3.2.2. Pa3pabatsiBaeT rpaduKy MpeaCTaBICHHS OMUCEH Ha PaccMOTpEHUE DKCIIEPTHO-
IIPOBEPOYHOH KOMHCCHH H [I€pe/iavn JOKyMeHTOB ApxuBHOro $ponaa PO Ha rocynapcTseH-
HOE XpaHEeHHe.

3.2.3. CocraBrisieT u NPeNCTaBIsSET He MO3[HEE YeM depe3 2 Toa IOCe 3aBepLIeHUs
ACJIOIPOU3BOACTBOM I'OZIOBEIE PA3ZEIIBI OIMCEN N TOCTOSHHOTO XPAaHEHUs U 110 THYHOMY
COCTaBy Ha PACCMOTPEHHE IKCIIEPTHON KOMHCCHH IIIKOJIEI,

3.2.4. OcymecTBIAeT y4eT i 06ecIednBaeT MOHYIO COXPAHHOCTh IIPHHSTHIX /e,

3.2.5. CospaeT, NOMONHAET M COBEPLICHCTBYET HAyYHO-CIPABOYHBIA anmapar K xpa-
HAIIUMCS B apXUBE JleNlaM B JOKYMEHTaM.

3.2.6. OpranusyeT HCIOIB30BaHUE JOKYMEHTOB:

HH(pOPMHUPYET NUPEKTOPa U PabOTHUKOB 0OIIE06DPAa30BATENEHOTO YUPEeXJIEHUI O Co-
CTaBe ¥ COAEPKAHUM JOKYMEHTOB apXHBa,

BbIZIaeT B YCTAHOBJICHHOM ITOPSIIKE Ne)1a, JOKYMEHTHI MM KOIHHA JOKYMEHTOB B LEJITX
CITy>KeOHOT0 ¥ HAyYHOTO HCITONB30BAHHAS IS PabOTHL B IIOMELICHHAH apxuBa,;

UICTIONTHSAET 3alPOChl OPraHU3alUi U 3asBJICHHS IPaXXIaH 00 YCTAHOBIEHHU TPYAOBOrO
CTaXa U ApPYrdM BONPOCaM COLHMAIBHO-IIPABOBOIO XapakTepa, B YCTAHOBJIEHHOM IOPSIKE
BbI/1a€T KOMWK JJOKYMEHTOB U apXUBHEIE CIIPABKHU;

BEJIET y4ET HCIIOIb30BAaHUA NOKYMEHTOB, XPaHAIIUXCS B LIKOJIBHOM apXHBE.

3.2.7. IIpOBOZUT 3KCIEPTH3y LEHHOCTH HOKYMEHTOB, XPAHSIIHXCS B apxuBe, y4acT-
BYeT B paboTe HKCIePTHON KOMHCCHH LIKOJIE.

3.2.8. OxaspIBaeT METOIMIECKYIO [TOMOIIb CITyX0e JIeNONPOH3BOACTBA B COCTABICHHM
HOMEHKJIATyphl [e/l 00I1e00pa3oBaTeIbHOT0 yUPEXAEHHs, KOHTPOIUPYET MPaBUILHOCTE
¢opmupoBanHs 1 0hOPMIIEHHAS [ENl B JeIONPOU3BOICTBE, 4 TAKKE HOArOTOBKY I€T K Iepe-
Jla4ye B IMKOJBHBIH apXUB.



3.2.9. YyacTByeT B NpOBEIEHUU MEPONPHUSTHH I10 NOBBILICHUIO KBAIM(QHKALMKM pa-
OOTHHKOB apXHBa U CIyKObI IENTONPOU3BOCTBA 00pa3oBaTENbHON OpraHu3alum.

3.2.10. ExerogHo mpencrtaBisieT B COOTBETCTBYIOIIMM rOCyJapCTBEHHBIN apXHB CBe-
IIeHUS 0 COCTaBe U 00beMe JOKYMEHTOB 110 YCTaHOBIEHHOM (opMme.

4. ITpaBa 1 0043aHHOCTH OTBETCTBEHHOI'O 32 APXUB
JUisi BBIIIOJIHEHUSI BO3IIO’KEHHBIX 3a1a4 M (QyHKUHMHA M0, OTBETCTBEHHOE 34 apXHB,
UMeeT IIPaBo:

4.1. KoHTponupoBaTh BHIIOTHEHHE YCTAHOBIEHHBIX MIpaBuil paboThl ¢ JOKYMEHTaMU
B CTPYKTYPHBIX IOApa3eeHusIX 00Imeo0pa3oBaTenbHOr0 yUpeskIeH s,

4.2. 3ampammuBaTh OT CTPYKTYPHBIX MOApa3feNeHuil 1 pabOTHIKOB IIKOJIBI CBEICHHUS,
HeoOxoaumble 1718 paboThl apXUBa, C YU€TOM 00eCIedeHus BEITOJHEHHUS BCEX BO3JI0XKEHHbBIX
Ha apXWB 3371249 1 QYHKIUH.

4.3. JlaBaTh pa3bsACHEHHA U PEKOMEHAAIUH II0 BOIPOCAM, BXOJAIIUM B KOMIIETEHIIHIO
apxuBa.

5. OTBETCTBEHHOCTH 3a PYHKIMOHUPOBAHUE apXUBa

5.1. Ha3zHayeHHOE NPUKA30M JUPEKTOPa IIKOJIBI JTUI[0, OTBETCTBEHHOE 3a BEJEHHUE ap-
XMBa, OTBEYAeT 3a BHIIOTHEHNE BO3JIOKEHHBIX Ha apXuB 3afad ¥ QYHKIHN B COOTBETCTBHU C
IedCTBYIOIINM 3aKoHOaTeNnsCTBOM Poccuiickoit Demepannn.

5.2. OTBeTcTBEeHHBIE 3a BeleHHE NEJIONPOU3BOACTBA, MOATOTOBKY M IIpeACTaBIeHHE
JTOKYMEHTOR Ha XpaHEHWE B apXUB, HA3HAYAKOTCS JUPEKTOPOM IIKOJIBL.

5.3. KoHTpoJb 32 HeATeNbHOCTHIO apXuBa OCYLISCTBISIET AUPEKTOp o0meobpaszoBa-
TEJIBHOI0 YYPEKIEHUA.

6. 3aKIFOUNTETHHEIE TTOJOKEHUS

6.1. Hacrosimee IlomoxeHne 06 apxuBe IIKOJBI SBISIETCS JIOKAILHBIM HOPMATHBHBIM
aKTOM 0011e00pa30BaTEIBHOTO YUPEXKICHUS, PErTaMEHTHPYIOIUM AesITeTbHOCT MIKOJBHO-
IO apXuBa, IPUHUMAETCS Ha IIeJaroru4ecKkoM COBETe M YTBep)KAaercs (MO0 BBOAUTCS B
IeWCTBHE) IPUKAa30M QUPEKTOPA LIKOJIBI.

6.2. [TonoxeHue NpUHUMAETCS Ha HEONpeaeleHHbIH cpok. VI3MeHeHuUs U IOTONHEHUs
K [lomoxxeHuro NpUHUMArOTCS B IIOpsiAKe, npeaycMoTpeHHoM 11.6.1. mannoro Ilonoxenus.

6.3. Ilocne nmpunsatus Ilonoxenuss 00 apxwBe 00pa3zoBaTEeIEHOM OpPraHU3aUH (MM
U3MEHEHUN U NOTIONHEHUHN OTHEeNbHBIX ITYHKTOB M Pa3lelioB) B HOBOM pelaKIUH IPEIbITy-
11asi pefaklys aBTOMaTUYECKU YTPAUUBAET CUITY.
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